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MANUSCRIPT FORMATTING 

 

 

 

File format and size
 

Use Microsoft word DOC or DOCX format. Maximum file size should 

be 3 Mb. 

Length Between 6 and 10 pages, format the paper according to the requirements. 

Language 

 

Please write your text in English. Your manuscript has to be spelled and 

checked prior to the submission. Submissions are not copyedited before 

publication. 

Font 

 

Times New Roman, 11 pt inside the main text.  

Please use Insert → Symbol function in your word processor to write 

symbols or equations. 

Layout and spacing  

 

Paper Size: B5 (18.2 x 25.7 cm) 

Orientation: Portrait 

Margins (Top, Bottom, Left, Right): 2.0 cm each 

Text Alignment: Justified 

Line Spacing: Single 

Font: Times New Roman, 11 pt (Main text) 

Spacing Before: 0 pt 

Spacing After: 0 pt 

Do not insert header, footer or page numbers. Do not format text in 

multiple columns. Do not indent paragraphs. Do not use multiple 

spaces. 

Content organization 

 

 Title, authors and affiliations 

 Abstract and keywords 

 Introduction 

 Materials and Methods 

 Results and Discussion 

 Conclusions  

 Acknowledgments 

 References 

Title The title should be specific, descriptive, concise, and comprehensible 

to the readers. Use upper case, bold letters, and centered. Limited to 

200 characters. 

(Use style: Title of the article) 

Author list 

 

Please write author and co-author names in the following order: first 

name, last name. Each author must have an affiliation.  
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(Use style: Name and surname) 

Different affiliations should be marked in superscript (
a
,
b
,
c
…). The 

affiliation includes university (institute, company), faculty, department, 

city, and country. Do not list academic ranks, addresses and emails. 

Authors are expected to consider carefully the list and order of the 

authors before submitting their manuscript.  

Only corresponding author should provide an e-mail address. Add 

asterisk in superscript * to mark corresponding author. 

(Use style: Affiliation) 

Abstract 

 

The abstract should describe the main objectives of the study, provide 

information about the methodology applied and summarize the most 

important results and their conclusions. The abstract should not exceed 

450 words and should not include citations. 

(Use style: Abstract) 

Keywords 

 

List the keywords after the abstract. The list should be presented 

horizontally and should include 3-5 keywords that reflect the content of 

the manuscript. The keywords should be separated by commas. Only 

proper nouns, adjectives and abbreviations should be capitalized. 

(Use style: Keywords) 

Main text Font: Times New Roman, 11 pt, Justified 

Line spacing:  single, Widow/Orphan control, Style: Show in the Styles 

gallery 

(Use Style: Paragraph) 

Headings Headings are written in upper case, bold letters.  

(use style: Chapter) 

Sub-headings are written in sentence case, bold letters. Limit 

manuscript sections and sub-sections to 2 heading levels. 

(Use style: Subsections) 

Tables 

 

Tables should be located at appropriate place inside the text. Leave one 

single-spaced blank line before and after the tables.  

All tables should be numbered and untitled and should be referred in the 

text.  

Table number and title should be placed above and outside the table. 

(Use style: Table title) 

Tables must be created in Microsoft Word and should not be embedded 

images or objects. Maximum table size width is 14.2 cm. They could be 

autofit to window. Table content should be centered. Tables which are 

too long or too wide for a single page may be typed in a smaller font size 

or continued on the next page. 

(Use style: Content of the tables) 

Figures Figures include graphs, charts, maps, drawings, and photographs.  

Figures should be located at appropriate place inside the text. Leave one 
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 single-spaced blank line before and after a figure. All figures should have 

figure numbers and titles and should be referred to the text. A figures 

number and title should be placed below and outside the figure.  

(Use style: Figure title) 

Figures must be of high quality and should fit on one page. 

Figures should be inserted inside the text as .jpeg or another image 

format, and not as an embedded excel document. 

Equations 

 

Equations should be located at appropriate place inside the text. Leave 

one single-spaced blank line before and after the equation. All equations 

should have equations numbers and should be referred to the text. An 

equation number should be placed in line with the equations inside the 

brackets, (1).  

(Use style: Equation number title) 

Figures must be high quality and should fit on one page. 

Equations should be inserted inside the text using Microsoft office 

equation. 

Abbreviations 

 

Define abbreviations upon first appearance in the text. Keep 

abbreviations to a minimum. 

Footnotes
 

Footnotes are not permitted. Please refer to the main text and link it to the 

reference list. 

Acknowledgments 

 

List acknowledgments and funding sources. 

For the acknowledgment title, use style: chapter. 

For the acknowledgment text, use Style: Paragraph. 

References in the text …… (Allan, 2000; Allan and Jones, 2004; Allan et al., 2008).  

Kramer et al. (2010) have recently shown…. 

Kramer and Kupik (2010) have recently shown…. 

Allan (1998) has recently shown…. 

References in the  

list of references 

Provide the list of references in alphabetic order. 

For the References title, use style: Chapter. 

For the reference style, use Style: References. 

 

Reference to a journal publication: 

Van der Geer, J., Hanraads, J.A.J., Lupton, R.A., 2010. The art of writing 

a scientific article. J. Sci. Commun. 163, 51–59. 

https://doi.org/10.1016/j.Sc.2010.00372. 

Reference to a journal publication with an article number: 

Van der Geer, J., Hanraads, J.A.J., Lupton, R.A., 2018. The art of writing 

a scientific article. Heliyon. 19, e00205. 

https://doi.org/10.1016/j.heliyon.2018.e00205. 

https://doi.org/10.1016/j.Sc.2010.00372
https://doi.org/10.1016/j.heliyon.2018.e00205
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Reference to a book: 

Strunk Jr., W., White, E.B., 2000. The Elements of Style, fourth ed. 

Longman, New York. 

Reference to a chapter in an edited book: 

Mettam, G.R., Adams, L.B., 2009. How to prepare an electronic version 

of your article, in: Jones, B.S., Smith , R.Z. (Eds.), Introduction 

to the Electronic Age. E-Publishing Inc., New York, pp. 281–

304. 

Reference to a website: 

Cancer Research UK, 1975. Cancer statistics reports for the UK. 

http://www.cancerresearchuk.org/aboutcancer/statistics/cancersta

tsreport/ (accessed 13 March 2003). 

Reference to a dataset: 

[dataset] Oguro, M., Imahiro, S., Saito, S., Nakashizuka, T., 2015. 

Mortality data for Japanese oak wilt disease and surrounding 

forest compositions. Mendeley Data, v1. 

https://doi.org/10.17632/xwj98nb39r.1 
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